1. Bién ban doi chieéu cong ng la gi?

Bién ban doi chiéu cong ng la can cur d€ kiém tra tinh hinh thanh toan tién hang gitra
bén mua va bén ban, nhat 1a viéc thanh toan nhitng hoa don gia tri gia tang c6 gia tri

tir 20 triéu dong tré 1én co thuc hién dung theo quy dinh hay khong.
2. Miu bién ban dbi chiéu cong no
Noi dung co ban ciia mau bién ban ddi chiéu cong no nhw sau:
CONG HOA XA HOQI CHU NGHIA VIET NAM

CONG TY ... Doc 1ap - Tur Do - Hanh Phiic

.......... , ngay...thang...nam....

BIEN BAN POI CHIEU CONG NO
- Cén ctr vao bién ban giao nhan hang hoa.
- Can ctr vao thoa thuan gitra hai bén.

Hom nay, ngay.... thang.....ndm.... Tai van phong Cong ty ............ , chiing t6i gdm

co:

1. BEN A (BEN MUA): oottt ettt e e et e e s nrae e
o 5 1 F: 1) 11 £ TSP RRR ORI
- DPIEN thOal: woooviiiiiiiie Fax: ..o,
-Paidién: ..o, Chlc VU oo,
2.BEN B (BEN DAN): .eeiiiiiiieciiieieeee e

O 5 1T W1 1§ O SO

- Di€n thoai: ....ocoovviieiiiie e Fax: oo
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-Paidién: .o, Chic VU oo
Cung nhau d6i chiéu khéi lwong va gié tri cu thé nhu sau:

1. Cong no dau ky: ... dong

2. S6 phat sinh trong ky:

X Pon vi S6 .
STT Tén san pham Pon gia  Thanh tién
Tinh lwgng

Téng cong
3. SO tién bén A da thanh toan: 0 dong

4. Két luan: Tinh d&én ngay ......coeev....... bén A phai thanh toan chi bén B s tién

la: ...

- Bién ban nay duogc 1ap thanh 02 ban c6 gia tri nhu nhau. Mdi bén giit 01 ban lam co
s& cho viée thanh toan sau nay giita hai bén. Trong vong 03 ngdy lam viéc ké tir ngay
nhan dugc bién ban d6i chiéu cong ng ndy ma bén B khong nhan dugc phan hdi tir

quy cong ty thi cong ng trén coi nhu dugc chap nhan.
DAI DIEN BEN A DAI DIEN BEN B
3. Miu bién ban x4c nhin coéng n¢
VnDoc.com chia sé voi cac ban mau bién ban dbi chiéu va xac nhan coéng no. Cu thé:
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phic
S6: 01/20XX/XN-CN

*kk

........... , ngay 5 thang 3 nam 20xx
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BIEN BAN XAC NHAN CONG NO
— Can cu vao bién ban giao nhan hang hoa,
— Can cur vao thoa thudn giita hai bén;

—CANCU e e e e e e e,

Hom nay, ngay 5 thang 3 ndm 20xX tai try S& ..eeeceeennens , chiing t6i gém c6:
BEN MUA (BEN A): CONG TY ...
Piachivciiiiiiiiiiii,

1\Y IS L,

Pai dién: Ong .......cocuune. Chirc Vui...ocoovveennes

Dién thoai: ceceeeeeeeeeccrrrnnnnne Fax: oo

BEN BAN (BEN B): CONG TY .ocvevrererrncrernnsenenenes
Piachioiiiiiiiiis

J\Y IS

Paidién: Ba ................ ChUC VU oo
Dién thoai: cevceeeeeeeeeececrrsnnennee Fax: oo

Cung nhau xdc nhian — d6i chiéu coéng no tinh tir ngay 01/01/20xx dén ngay

05/03/20xx, nhu sau:
I — Pdi chiéu — Xac nhéan cong no:

STT Dién giai S6 tién
1 S6dudauky

2 Sb phat sinh ting trong ky
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3 S6 phat sinh giam trong ky

4  S6 du cudi ky

II — Giai trinh chi tiét cong no:

Cong
Hop Hoa ne
Pong don Ngay hoa Ph Di thanh Ngay thanh S6 con phai
at
don toan toan thanh toan
£ sinh
i) i)
tang
I11. Két luan: Tinh dén ngay............ Cong ty.....cu...... con phai thanh toan cho bén
Cong ty...cccecveeneee. sO tién 1a:................ (Bang chik............... )

Bién ban nay duoc lap thanh 02 ban c6 gia tri nhu nhau. Mdi bén giir 01 ban lam co
so cho viée thanh toan sau nay giita hai bén. Trong vong 03 ngdy lam viéc ké tir ngay
nhan duge bién ban dbi chiéu cong ng nay ma Cong ty............. khong nhéan dugc

phan hdi tir Quy cong ty thi cong no trén coi nhu duge chip nhan.
DAI DIEN BEN A DAI DIEN BEN B
4. Miu bién ban ban giao cong n¢
CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap — Tw Do — Hanh Phuc

.......... , ngay...thang...nam....
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BIEN BAN BAN GIAO CONG NOQ

Hom nay, .....gi0.....ngay ... thang ... ndm ....,taidiachi ...................... , ching

to1 gom:

A. PAI DIEN CAC PHONG BAN CO LIEN QUAN NHAN BAN GIAO

1.Ong/ba:......cooviiiiiiininn.. Chlic VUi, .o
2.0ng/bA: .. Chlrc VUi .o
3.0ng/ba:. ..., Chlrc VUL oo
B.NGUOI BAN GIAO

Ong/ba:.........oooiiiiiiiint. Chltc VUL o

ba cung tién hanh ban giao cong ng vdi ndi dung nhu sau:

STT Noi dung Nguoi nhan ban giao  Ghi chu

Bién ban ban giao két thiic vao hdi .... gio ..... cing ngay. Cac bén tham gia clng

nhat tri v6i ndi dung ban giao trén.

Bién ban ban giao nay duoc lap thanh ... ban co6 gia tri phap ly nhu nhau, nguoi ban

giao gilr 01 ban, ngudi nhan ban giao git 01 ban, cong ty ............ gilr 01 ban.
5. Miu bién ban d6i trir cong ng (1 bén)

CONG HOA XA HQI CHU NGHIA VIET NAM
(00),\ [ 1 "—
Poc lap — Tw do — Hanh phic
S6: 01/20XX/PT-KT

*kk
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Ha Ngi, ngay 20 thang 01 nam 20xx
BIEN BAN XAC NHAN POI TRU CONG NO

— Can cir vao Hop dong mua ban sé: 08/20xx/HDMB da ky két ngay 01 thang 01 ndm
20xx;

— Can cw vao yéu cau thyc té cua hai bén;

Hom nay, ngay 19 thang 01 nam 20xx, tai van phong Cong ty .................. , dai di¢n

hai bén Cong ty ching toi gdm co:

BEN MUA (BEN A): CONG TY ..............
Piachii..cccccooviiiiiiiin

1LY IS

Dai dién: Ong ..................... Chtrc VUi,

Dién thoai: eeeeeeeerreeeeccrennenns Fax: oo,

BEN BAN (BEN B): CONG TY ..uoererercrcrenscnesnne
Piachii..ccccoooviiiiiiiiee,

MST: verrecscnnrecsans

Paidién: Ba ................ ChiC VU oo
Dién thoai: eeeeeeerrceeeeccrsaneeecens Fax: .o,

Cung nhau x4c nhan — dd6i chiéu cong ng tinh tir ngay 03/01/20xx dén ngay

20/01/20xx, nhu sau:

STT Dién giai S6 tién
1 Sb du dau ky
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2 Sb phat sinh ting trong ky
3 S phat sinh giam trong ky

4 S6 du cudi ky
Chi tiét:

I — Cong N¢ Phat Sinh Téang:

Hop  Hoa S
Pong  don  Ngayhoa Mat  Lyong S tién phai thanh D4 thanh
don Hang toan toan
s6 ) (chiéc)

Téng Cong
II — Cong No Phat Sinh Giam:

Theo Hop ddng mua ban sb: 08/20xx/HDMB da ky két ngay 01 thang 01 niam 20xx
thi: “Néu Cong ty........co.o...... thanh to4n tién mua ti1 tai lidu truée ngay 20/01/20xx s&
dugc hudng chiét khau thanh todn 5% trén tong so tién phai thanh toan. Tuong duong

VOl.eoeerenen. (nam triéu dong)
IIL. P6i Trir Cong No:
Hai bén ddng ¥ cén trir cong nho nhu sau:

S tién chiét khau thanh toan............. s& dugc bu trir vao sd tién con phai thanh todn

khi bén mua thanh toan cho bén ban.

(Bang chik:.............oo....... /).
V. Két luan: Bén Mua — COng ty ......cceeuee.... con phai thanh toan cho bén Coéng
tY e SO i8N 14 coovvereennn. VA0 NEZAY .oovvveereereeenenn
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Bién ban nay duoc 1ap thanh 02 ban c6 gia tri nhu nhau. Mdi bén giit 01 ban lam co
s& cho viéc thanh todn sau ndy giita hai bén. Trong vong 03 ngay lam viéc ké tir ngay
nhan dugc bién ban dbi chiéu cong ng nay ma Cong ty...... khong nhan dugc phan

hoi tir Quy cong ty thi cong no trén coi nhu duoc chap nhan.
Dai Dién Bén Mua Dai Dién Bén Ban
6. Mau bién ban dbi trir cong no (2 bén)
CONG TY .ovvvvverecrsrrrreeen CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tu do — Hanh phic
S6: 01/20XX/XN-CN .

Ha Ngi, ngay 31 thang 01 nam 20xx
BIEN BAN XAC NHAN POI CHIEU CONG NO
— Can cir vao cdc hop dong da ky két giira hai bén.
— Can cu vao cac bién ban giao nhdn hang hoa.
— Can cwr vao chirng tir thanh toan ma cac bén da thuc hién.

Hom nay, ngay 31 thang 01 nam 20xx, tai van phong Cong ty ................ , dai di¢n hai

bén Cong ty chiing t6i gom co:

BEN MUA (BEN A): CONG TY ...
Piachicoooiiiiiiiiiii,

1LY IS

Pai dién: Ong .......coouune. Chirc Vui...ocoovveennes

Dién thoai: ceeeeeeeeeeeccrrrnnnnne Fax: oo
BEN BAN (BEN B): CONG TY .ocuuerererrrcnernesensnenes

A
g%,
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MST: oveerecrcnnnecsnn
Paidién: Ba ................ Chic VU oo
Dién thoai: eeeeeeeerreeeeecrsaneeecens Fax: oo,

Cung nhau x4c nhan — ddi chiéu cong ng tinh tir ngay 02/01/20xx dén ngay

31/01/20xx, nhu sau:
[ - Ddi chiéu — Xac nhan cong no:
1. Bén A ban hang cho bén B:
STT Dién giai S6 tién
1 S6 du dau ky

S6 phat sinh cong ng phai thu trong ky

S6 phat sinh da thu trong ky

B VS N\

S6 con phai thu cudi ky
2. Bén B ban hang cho bén A:

STT Dién giai S tién
1 S6 du dau ky 0
S6 phat sinh cong ng phai thu trong ky

S6 phat sinh da thu trong ky

B VS N\

S6 con phai thu cudi ky
II. Bu trr cong no 2 bén:

Sau khi ban bac ca 2 bén bén cuing théng nhét va thoa thuan dong y cén trir khoan ng

nhu sau:

Poi twong S6 con thu S6 con phai tra Cén trir Tinh trang

Al
g%,

VnDoc - Tdi tai ligu, vin bdn phdp ludt, biéu mdau mién phi



Bén A Phai thu

Bén B Phai tra

muoi tri¢u dong)

Bién ban nay duoc lap thanh 02 ban c6 gia tri nhu nhau. Mdi bén giir 01 ban lam co

s¢ cho vi¢c thanh todn sau nay gitra hai bén.
Pai Dién Bén Mua Dai Dién Bén Ban

Moi ban doc cung tham khao thém tai myc thu tuc hanh chinh trong muyc biéu mau

nhé.
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